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Important Notes for Exchange
~A Guide for Pleasant Exchange with Each Other~

Please keep all agreed-upon dates and times, especially meeting times. It is recommended to arrive at
the meeting place about five minutes early.

If you are going to be late, please be sure to contact your partner by phone or other means.

During very hot or cold weather, please try to meet indoors whenever possible.

At the beginning of the exchange, decide on your preferred methods of communication and make sure
to stay in contact. (When you receive a message, please reply briefly, or mark it as “read” if using
LINE.)

Make sure you have multiple ways to contact each other, such as email, LINE, and a mobile phone
number.

Please remember that your Japanese partner is participating as a volunteer. Avoid requests that may
place an excessive burden on them, such as proofreading long reports or papers, or providing extensive
job-hunting support.

If you will be away for an extended period due to returning home or business trips, please inform your
partner in advance.

If you have periods when you need to focus on your studies, such as during exam periods, please let

your partner know in advance how long you will be busy.
If you decide that you would like to end the exchange, please let your partner or GlobE Kashiwa know.
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