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University-wide Training for Teaching Assistants (TAs)

m  Eligibility:
Graduate students who wish to serve as TAs from April 2025 onward.

* Graduate students must complete this training before working as TAs.

* The primary audience for this training is "graduate student TAs”, but
other students (such as undergraduate TAs) may also take it.

* Students who have completed the training once do not need to retake it
unless there are changes to the contents.
(However, those who completed the training as undergraduate students
must take it once again after entering graduate school.)

®m Training Period:
Before the start of classes in the semester/term when the TA duties begin.

B  Training Method:
Watch the training video and take the confirmation test on UTOL (Estimated
time: 70 minutes or more).

«Steps to Start the Training>»
@D Log in to UTOL: https://utol.ecc.u-tokyo.ac.jp/login
@ Click the [Search Course] button in the left menu.
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® Enter “UTokyo TA Training” in the Course Title field, confirm that the
Academic Year is set to “AY 2025” and click the [Search] button.

@ Click the link for the displayed Course Title and then click the [Register
a course] button in the upper right corner.

® The register confirmation screen will appear, so click the [Register a course]
button again to start the training.



«How to Enable English Subtitles for the Training Videos>»
English subtitles are available for the training videos.
To enable subtitles:

Click the “CC” button located at the bottom right of the video player.
From the menu that appears, select “English CC”. Subtitles will then be
displayed in English on the video.
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*If you are watching on a smartphone or tablet, subtitle settings may
appear in a separate menu.

®m  Completion Requirements:
To complete this training, students must watch the training videos (4 mandatory
+ 3 elective), pass the confirmation test, and complete both the pre-training and
post-training surveys. Please ensure that you meet all the requirements before
finalizing the training.
Upon completion of the training, the year and month of completion will be
recorded in the "TA/RA information” section (Menu [View University Registry
Information] - [Graduate/Repeat a Year, TA/RA Information]) of UTAS. This
information will typically be displayed within approximately one month after the
completion of the training.

m  Notes:
If additional training is conducted by faculties or graduate schools,
students must participate in those as well, in addition to this university-
wide training.



