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Automatic Certificate Issuance for Students

In addition to the existing 16 university-wide automatic certificate issuing machines, the
certificate issuing service will be available on a trial basis via UTAS from late July 2025.
Certificates can be printed from the “Campus Issued UTAS Certificate Printer” installed
on each campus or from convenience stores nationwide.

5

Certificate Machine

*16 existing issuing machines in each faculty, graduate school

@ Log in with your UTokyo Account from
the issuing machine screen

@ Select the types and number of
certificates you would like

© Output from the issuing machine

* In case of a machine malfunction,
please contact the academic affairs section of
the department where the machine is located.

UTASP Certificate Issuance Service

*Application is not available between 0:00 AM and 6:00 AM

9 Menu P Certificate Issuance Service *Email address confirmation is required only on your first login.
9 Select where to output the certificate (@ printinginschool * @ convenience store )
O select the types and number of certificates you would like

@ Obtain a number (@in-school print number + @ Print reservation number or User number )

A 4

Multi-copy machines
B et sl Bl at convenience stores

—— Certificate Printer

* Printing fee (60 yen/page) is required
* )R Student Discount Cards cannot be issued through convenience store printser.

@ Printing P> Net Print

P> Print reservation number P> Next P Start

Co-op store No.2 (10:00-19:00)
Co-op store in Yayoi section (10:00-17:00)

“FamilyMart. | @ Printing P> Network Print
KCP North Bldg.  (08:30-18:30) oo AR S QAN

(11:00-18:00)

m Co-op Food shop

LAwsoN | O network print

Lawson P User number P> Document print > Next P> Yes
@ Enter the “In-school print number”

@ Output *Print deadline: within 7 days @ Output *Print deadline: within 7 days

* In case of a machine malfunction,
please contact the Co-op counter.

*In case of a machine malfunction,
please contact the convenience store staff




Location (Hongo)

#*The operating hours shown on this map are subject to change.
Hon go Cam pus Please make sure to check notices or announcements from the faculty or
graduate school where the certificate issuing machine is installed before
using a machine.
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#lserg must enter the building

Faculty of La
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3 The yellow icon above indicates the “Certificate Machine”. Students can use any machine regardless % The green icon above indicates "Campus Issued UTAS Certificate Printers”.
of their department or faculty. The numbers in [] indicate the operating hours of the machines. % Prior application for on-campus issuance via UTAS is required.
3 Please consult the academic affairs office of your department for information on available certificates. % Please enter your “In-school Print Number" to start.
3¢ A UTokyo Account is required to use this service. % During the trial period, certificates of enrollment and

X If you forget your password or other login information, please contact the office of your department. JR Student Discount Cards can be issued.



Location (Komaba, Kashiwa)

% The operating hours shown on this map are subject to change.
.- - 2 — Please make sure to check notices or announcements from the faculty or
u 0 u i F graduate school where the certificate issuing machine is installed before
[ L — -" E using a machine.
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Lj H]Ilﬂ! Ag D ﬂ b e — \\ Komaba Campus
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3 The yellow icon above indicates the “Certificate Machine”. Students can use any machine regardless % The green icon above indicates "Campus Issued UTAS Certificate Printers”.
of their department or faculty. The numbers in [] indicate the operating hours of the machines. % Prior application for on-campus issuance via UTAS is required.

3 Please consult the academic affairs office of your department for information on available certificates. 3 Please enter your “In-school Print Number" to start.

3¢ A UTokyo Account is required to use this service. % During the trial period, certificates of enrollment and

X If you forget your password or other login information, please contact the office of your department. JR Student Discount Cards can be issued.
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